Car Care Planning Document Ideas and Help In planning :
**This were created and used by Grace Community Church in Cranberry Township, Pennsylvania and they graciously shared them with us, in hopes it would help you as you plan your Car Care Days. Thank you Nicole and Grace Community Church!!**
Bitly & QR Codes:  
Widow Registration: (Insert website or other way to register).

 [image: ](create your own QR code - this image shows you how)


Volunteer Sign Up: (Insert website or other way to register).

[image: ](create your own QR code - this image shows you how)



***The above could be shared on bulletins, screens at church, flyers, bulletin boards or other places you advertise church events.**


 




VOLUNTEERS NEEDS IDEAS:
**Use it to plan out your volunteer needs based on the length of event, your hospitality room etc.**
First Shift: 	8:30-11am		
Second Shift:  10:45a-1:15p

PRIOR TO EVENT
· Set up help
· Welcome signage
· Preprint name tags for both widows and volunteers

· Find sponsors to donate 
· Donuts, cookies, fruit for hospitality room
· Balloons for parking lot entrance, Hospitality Room, and Pick Up Station
· Gift cards/certificates, etc. for widows Care Bag to be given to the widows at the end → maybe flowers?
· Rags, paper towels, transmission fluid, windshield wiper fluid, power steering fluid, brake fluid.
· Shop vacs for each lane, windex, Armor All, towels

· Flower Stand **This is optional for the hospitality room.**
· Purchase premium paper to wrap flowers - order light brown qty - 1
Amazon.com: PMLAND Premium Quality Gift Wrapping Paper - Light Brown - 15 Inches X 20 Inches 100 Sheets

· Purchase ribbon to wrap flowers - order beige, qty - 1
https://www.amazon.com/JEDIA-Champagne-Handmade-Wrapping-Invitations/dp/B07D11QTF4/ref=sr_1_1_sspa?crid=359W910ZRNKLR&keywords=jedia%2Bchiffon%2Bribbon&qid=1695920266&sprefix=jedia%2B%2Caps%2C88&sr=8-1-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1 



DAY OF EVENT
· Hosts for the Hospitality Room (glass room) - minimum 2
· The hospitality room will have refreshments and fellowship with the volunteers and other ladies. 
· Share other activities your church is including in our widows ministry
· Replenish items (donuts, cookies, etc.)

· Greeters who meet the ladies at their car - 1 for each lane 
· Help the widows with the Car Care Clinic Form 
· Place windshield index card inside dashboard
· Take the widow to the Hospitality Room

· Pit Crew Crew Leaders: 	
Team Indy - 
Team Daytona - 
Team Monaco - 
Station 1 - Systems Check - 2 for each lane - Crew Leader + volunteer (20 minutes)
· Check fluids - oil, transmission, windshield washer, power steering, coolant, brake fluid, air filter
· Check belts, hoses, tire tread, pressure & spare tire, battery posts, windshield wipers, signal, lights and horn
· Once complete, place document time finished on windshield index card and take to Station 2

· Station 2 - Interior Cleaning - 2 for each lane (25 minutes)
· Vacuum/clean floor, seats, trunk
· Wash (windex) inside of windows, rear-view mirror, interior vanity mirror
· Back window area
· Dashboard
· Door panels
· Inside door tracks
· Once complete, place document time finished on windshield index card and take to Station 3

· Station 3 - Exterior Cleaning - 3 for each lane (15 minutes)	
· Wash and dry
· Vehicle body
· Tires & wheels
· Exterior windows
· Side view mirrors
· Armor All
· Tires 
· Once complete, document time finished on windshield index card and take to Hospitality Room
· Notify guest that her car is complete and walk her to her car
· 
POST EVENT
· Wash and dry towels
· 



REGISTRATION / TIME SLOTS   
**You can create something similar to help you know how many volunteers are needed, based on how many stations you are choosing to do, time slots etc.**

	

Role
	# Lanes
	# Volunteers per Lane
	Total # Volunteers
(Max Qty per Shift)  
	Time Slots
8:30-11a
10:45a-1:15p
	Total # Volunteer Registrations  

	Main Entrance Greeters
	n/a
	2
	2
	x 2 slots
	4

	Greeters per Lane (Systems Check)
	3
	1
	3
	x 2 slots
	6

	Hospitality Hosts
	1
	3
	3
	x 2 slots
	6

	Station 1 - Systems Check*
	3
	1 main mech
2 helpers
	3 main mech
6 helpers
	8:30a-1:15pm
	3 main mech
6  (12) helpers

	Station 2 - Interior Cleaning
	3
	4
Plus 1 runner
	12
Plus 1 runners
	x 2 slots
	24
Plus 2 runners
=26

	Station 3 - Exterior Cleaning
	1
	6
	6
	x 2 slots

	12



Max Quantity #s are the Total # Volunteers per shift.
















Event Description: (can be used to share the event with widows in your church and community):
We know how challenging it can be to upkeep your vehicle, maintain proper fluid levels, ensure it is safe to drive, etc. That’s why we want to come alongside you to offer this event and allow us to do a full systems check, and clean the interior and exterior of your vehicle. 

While your car is being worked on, enjoy refreshments in our Hospitality Room and fellowship with other women and our volunteers. We will also have a lovely flower display for you to “make your own bouquet” to take with you!

Registration for Widows:
**This can be used to help you know how many widows you can sign up and what information you need.**

Please select your appointment time:
There will be 3 stations your car will go through and each will take approximately 20 minutes. 

Time: 				Max Qty
9am				3
9:20am			3
9:40am			3
10am				3
10:20am			3
10:40am			3
11am				3
11:20am			3
11:40am			3
12pm				3

Car Information:
Make:
Model:
Year:





Volunteer Recruitment and Description Ideas:
**These can help you for recruiting volunteers and also descriptions of roles.**
<b>*VOLUNTEERS NEEDED*</b> We are looking for volunteers for this event! If you have a heart for serving widows, please join us and sign up below! Two shift opportunities are available - 8:30-11am and 10:45am-1:15pm. Sign up for one or both!

Greeter: Welcome the women as they come in for their appointment. Assist them with completing the Car Care Clinic Form. Escort them inside to the Hospitality Room. 

Hospitality Host: The Hospitality Room will be open for women to wait and fellowship while their cars are being worked on. They will also have an opportunity to make a lovely bouquet to take with them from our flower display! The Host is needed to provide a welcoming environment, engage in conversation with the widows, replenish refreshments, keep the area tidy and share about our Widows Ministry.

Interior Station: This station will assist with the following cleaning:
Vacuum floor, seats, trunk
Wash (windex) inside of windows, rear-view mirror, interior vanity mirror
Clean back window area, dashboard, door panels and inside door tracks

Exterior Station: This station will assist with the following cleaning: 
Wash & dry vehicle body, tires & wheels, exterior windows, side view mirrors
Armor All tires

Please sign up below by _________ 

We look forward to seeing you at this event! Beep! Beep!













Registrant Email:
**This can be used to send an email to widows when they sign up to attend the event.**
Widows:
Thank you so much for joining us for our first ever Widows Care Network Car Care Clinic on ______! We cannot wait to serve you in this way! 

You’re scheduled time is [insert time they signed up for]. Please arrive about 10 minutes prior to complete the Car Care Clinic Form. 

To help our volunteers perform the cleaning, please come with all personal items removed from any seats, visors, open areas. 

A reminder email will be sent closer to the event.
Please let us know if you have any questions prior to the event . 

We look forward to seeing you!

Thank you for this opportunity to come alongside you!

Beep Beep! 
The Widows Care Network Team

Volunteer Registrant Message:
**This can be used to send to volunteers that sign up to serve at the event.**
Thank you so much for signing up to serve with us at our first ever Widows Care Network Car Care Clinic on ________! We are so grateful you’ve decided to be part of this event! Please know you are an answer to prayer and a blessing to these women!

Here is the role and shift you’ve signed up for: [Option_Title]

A reminder email will be sent closer to the event. 

Please let us know if you have any questions at all prior to the event by simply replying to this email. 

Blessings, 
The Widows Care Network Team


Reminder Email: Send 3 days out
**Separate ones that can be used for widows and volunteers.**
Widows:
Just a reminder that you are scheduled for our Widows Care Network Car Care Clinic on ___________.

Please arrive 10 minutes prior to this time to complete the Care Care Clinic Form. 

As a reminder, we will have refreshments available in the Hospitality Room and you can enjoy fellowship with other women and volunteers as you wait for your car.

We know plans can change, so please let us know if you need to cancel or change your scheduled time. 

We look forward to serving you soon!
Blessings, 
The Widows Care Network Team


Volunteers: 
**Also 3 days before**
Hi [Nickname] - 

Just a reminder you are signed up to serve with us at our first ever Widows Care Network Car Care Clinic on ________! We are so grateful you’ve decided to be part of this event! Please know you are an answer to prayer and a blessing to these women!

Here is the role and shift you’ve signed up for: [Option_Title]

We know plans can change, so please let us know if you need to cancel or change your shift(s) for any reason. 

See you soon!

Blessings, 
The Widows Care Network Team




PROMO VIDEO SCRIPTS:
**Sample Video Scripts, if your church allows you or has the option to promote this way.**
Our Widows Care Ministry is hosting a Car Care Clinic on _______ from _____! We know how challenging it can be for widows to upkeep your vehicle, maintain proper fluid levels, and ensure it is safe to drive. That’s why we want to come alongside you to offer this event and allow us to do a full systems check, as well as clean the interior and exterior of your vehicle. 

We are also in need of volunteers to help make this event a success! If you have a heart for helping widows, please check out the serving opportunities!

Go to (insert website) for more info and to register! The deadline is _________.


Different versions for sign up circumstances:
1 if Widows spots are all filled. 
1 if volunteer spots are all filled. 

Our Widows Care Ministry is hosting a Car Care Clinic on ________ from ______ here at (insert church) and it’s the last weekend to register! We know how challenging it can be for widows to upkeep your vehicle, maintain proper fluid levels, and ensure it is safe to drive. That’s why we want to come alongside you to offer this event and allow us to do a full systems check, as well as clean the interior and exterior of your vehicle. 
We are also in need of volunteers to help make this event a success! If you have a heart for helping widows, please check out the serving opportunities!

Sign up before it’s too late! Go to (insert website).
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